FCACO FUNDRAISING 2003
WORK PLAN AND CALENDAR

WHO WHAT WHEN WHERE AND HOW
Approximately 6 weeks

Oct. 9 Organization Progress Report, Campaign
Announcement and all other material composed and
ready to go to printer in Microsoft Printer (ML & ET)

Oct. 15-22 Review membership files with MT for possible lead
giver suggestions and profile info (WW & ML)

Oct. 23 Assess lead gift possibilities and make short list
(WW&ML)

Oct. 15— Nov. 9 Create and mail solicitation letter. Make personal
phone calls and visit(s). Secure lead gift and
photo. (ML& ET)

Nov 10  Drop photo into newsletter and take to printer (RL)

Nov. 15 Report to Board (ET)

Nov. 24 Newsletter to members’ homes (5 weeks to end of year
charitable giving)



